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IIPEAVICAOBUE

HarnHoe yueOHOe IToco0re MOMKET MCI0Jb30BAaThCA KaK YUUTEJIIMHU Ha
YPOKax, TaK W YUYalUMUCS B IIPOIECCE CAMOCTOSTEJIbHOM MHOATOTOBKU
K 9K3aMeHy. IIpencraBiieHHbBIE B TOCOOMY MaTepUAJIbI HAIUCAHBI C YUETOM
TpeboBanuil PenepasIbHOTO IOCYJapCTBEHHOTO 00pa3oBaTeIbHOTO CTAH-
napra u IIpuMepHO# TpOrpaMMBbI II0 AHTVIMHUCKOMY SA3BIKY IJIS OCHOBHOM
IITKOJIBI.

B ycTHOI yacTu sK3aMeHAIIMOHHOU PaboThI €CTh 3aJaHUA, B KOTOPBIX
IIpoBepseTcA yMeHUe CO3NAHUA MOHOJOTHMUYECKOTO BBICKA3BIBAHUA IIO
IpeaJoKeHHO! TeMaTuke. 3ajgadeil JaHHOTO HOocoOmMA ABJIsgeTcA (op-
MUPOBaHNE YMEHUSA I'OBOPUTh HA MHOCTPAHHOM s3bIKe. BOJbIlIasg 4acThb
yIIpa:KHeHU, IIPeICTaBJIeHHBIX B IIOCOOMM, HallpaBjeHa Ha OTPAOOTKY
MOHOJIOTUYECKOM peun, TaK KaK B yueOHOM IIpoliecce OHAa BHIBHIBAET HAMI-
0oJbIlIie TPYAHOCTU. VIMEHHO IM03TOMY SIBBIKOBOI MaTepUaJl CTPYKTYpPU-
POBAaH He II0 TeMaM BLICKA3bIBAHUI, & B COOTBETCTBUY C BBITIOJHIEMBIMU
M QYHKIIUAMU.

Kamawiii m3 pasmesioB COCTOUT M3 CIIMCKA Hambojiee pacupoCTpPaHEH-
HBIX BBIPAKEHUN C KPATKMMU KOMMEHTapUAMU. 3aTeM CJIEIYIOT IpuMe-
PBI UX YIOTPEeOJIeHUA U YIPAKHEHUA AJIA 3aKPeIlJIeHuA.

HesaBucumo oT TOr0o, Kako# THNI peun (MOHOJOTUYECKUH NN JUAJIOTH-
YeCKUM ) UCIIOJIb3yeTCs, He0OXOAMMO YUUTHIBATD CJIEIYIOIIe MOMEHTHI:

* IPaBUJIbHO BBIOPAHHBINA CTUJIH OOIIIEHN;

* I[eJIOCTHAA CTPYKTYypPa BbICKA3bIBaHU (BCTYILJIEHNE, OCHOBHAA YaCTh

U 3aKJIIOUEeHWe);
* COOTBETCTBUE BHIOPAHHOM JIEKCUKM TeMe BhICKa3bIBAHUA.
IIpu mocTpoeHun auajgora HEOOXOANUMO IOMHUTD, UTO
« TI000¥ AMajJor mMeeT YETKYIO CTPYKTYpPY (IIpHUBeTCTBUE, OCHOBHYIO
YacTh U KOHITOBKY);

+ BBIOOD (hpas u BeIpaKeHUH 3aBUCUT OT TOTO, C KEM BeIéTcs Oeceia: 3To
MOryT ObITh (popmasbHbIi (formal) nau HedopmambubIil (informal)
CTUJIN OOIIEeHU;
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* eCJIM 9TO 3aJlaHNe, aHAJOTNUHOE IIPEeJCTABJIEeHHLIM B 9K3aMeHAaI[10H-
HOM paboTe, HEOOXOAMMO IIOJHOCTBIO PACKPLITh TY CUTYaIUI0, KOTO-
pad mpejJioKeHa B 3amaHuu. [[Jig 5TOTO BaAM B IIOMOIID JAIOTCA HMH-
dopMmaIusa 1 BOIIPOCHI, KOTOPhIE BB MOJKETe YIIOTPEOUTE B AUaJiore.

C moMOIIIbLIO 3TOr'0 IIOCOOUSA BEI HE TOJILKO mmoarorosurech ¥ OI'D mmo au-

MINHACKOMY SI3BIKY, HO U HayunTech 9(PpPEKTUBHO O0ILIATHCA B CUTYAI[HUAX

MEKKYJIbTYPHOM KOMMYHUKAIINN.

3amMeyaHUs U IPEIJIOKEHUs, Kacalolluecs JaHHONH KHUTY, MOKHO IPUCHLIATD
Ha ajipec 2JIeKTPOHHOM mouTs! legionrus@legionrus.com.




VCTHASI YACTb DK3AMEHA:
TEOPUS U TTIPAKTUKA

O®OPMbI OBPAIITEHNI.
FORMS OF ADDRESS

IIpu obpaiieHuY Ha3bIBAETCS
— uMmsa (John, Mary) — npu pasroBope ¢ Apyrom, KOJIJIETrOi UJIU XOPO-
IIITM 3HAKOMBIM;
—nupu Oosiee (opMasbHOM pasTOBOpPe HYMKHO MCIOJIH30BATH
Mr/Mrs or Ms/Miss + surname:
Mr Brown — K my:KuuHe,
Mrs Brown — K 3aMy:KHel :KeHIITIHE,
Ms Brown — K :KeHIIIMHe, €CJIN BbI HE 3HAETEe, 3aMYKeM JI1 OHa,
Miss Brown — K He3aMy:KHEH KeHIIIUHE;
— Sir ucnosabayercs
1) nia obpaleHuA K My:KUMHEe 3BHAYUTEJIBHO cTaplie Bac,
2) mpomaBIaMu, O(pUIIMAHTAMY IPU O0CTY:KMUBAHUU MYKUNH,
3) KaK Be:KJIuBas hopma obpalleHuAa K He3BHAKOMILY,
4) B apMuu mpu oOpalleHuu K oQuiiepy,
5) KaK TUTY.JI;
— Madam ucnonb3yerca o6Cay:KMBAOIINM IIEPCOHAJIOM IIPU obparie-
HUY K JKeHIIITHE; eCJI 3TO MOJIOJasd NeBYIIKa, Jiydliie cka3aTsh Lady;
— Doctor/Dr + surname — npu o0palleHny K MEeIUIIMHCKOMY paboT-
HUKY;
— Professor — nipu o0paliieHnY K YeJIOBEKY C HAYUYHOU CTeIleHbIO;
— Ladies and Gentlemen — mpu oOpaiieHuH K IIy0JIKe;
— CYILECTBYIOT JIaCKaTeJbHbIe 00pAaI[eHNA K UJeHaM CeMbH:
Dad or Daddy — x otiy,
Mum or Mummy — K mMaTepu,
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Granny/Gran/Nanny/Grandad/Grandpa — £k 06aOymke u
A€AyliKe,
Auntie/Uncle — x Tére u gsae;
— Ipu o0paIleHnH K COBCEM HE3HAKOMOMY UeJIOBEKY JIF000T0 I10JI1a Aua-
JIOT MOXKHO HauaTh ¢ ppassl Excuse me, please.

Exercise 1.1

Choose the best answer.

1. If you want to address Mrs Jane Hardy whom you have known for
a few years. She is a young woman.

a. Madam b. Mrs Hardy c. Jane
2. If a person is an unknown woman to you:
a. Miss b. Madam c. Mrs
3. If you want to address a famous British scientist Doctor Peter
Spork:
a. Mr Spork b. Peter c. Dr Spork

4. If you want to address an English teacher called Helen Parker,
middle-aged and unmarried:

a. Miss Parker b. Helen c. Miss

5. When you address a middle-aged man whose name you don’t know:

a. Mister b. Gentleman c. Sir

Exercise 1.2

How would you address the following people?

1. agirl of seventeen, not married (Ann Brown)

2. amarried woman with a child (Judy Smith)




YcTHas yacTb aK3ameHa: TeopHUAa U NpakKTUKa

10.

1.

12.

13.

14.

15.

a male stranger of about 40

a university professor (John Clark)

your English teacher

an unknown doctor who is examining you

your neighbour of old age (Richard Gate)

the director of the company you work for (Alan Powers)

an older colleague ( David Black)

a friend of your own age (Stephen Walker)

an older woman (you want to help her)

an English audience

your aunt Jane Hart

a policeman

a couple (the Smiths)
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Exercise 1.3

Insert a suitable form of address in the blank space.

1. Yes, , I’'m waiting for you. (to George Miller, aged 35)

2. Thopeit’snothing serious, . (toyour doctor Paul Brown)

3. Yes, , I’ll try to do my best. (to a fellow-student Mary
Black)

4. , I would appreciate, if you could find time to read my
report. (to a university professor Jack Wilson)

5. , could you tell me the way to the nearest chemist’s. (to
an elderly man in the street)

6. , I have great pleasure in introducing Professor Ivanov
from Russia. (to an audience)

7. , how nice to see you again after such a long time. (to
your friend Ann Bridges)

8. Thank you, , I think I can manage by myself. (to your
colleague Mary James)

9. , are you ready to order? (to young girls)

10. Can I help you, ? (to a middle-aged woman)

IMPUBAEYEHME BHUMAHMI.
ATTRACTING ATTENTION

Hawubosee vacTo ynorpebisgemas ppasa AJd IPUBJIeUEHUA BHUMaHUA
Excuse me, please.

Hna mpuBiedueHWMA BHUMAHUA NyOIWMKM ucmoib3syerca Attention,
please or Can/May I have your attention, please?

B d@opmanbHOit o6cTaHOBKE — I’m sorry to trouble you, but...

B mHedopmanmbuOit o6cTaHoBKe — Just a minute. Look here! Hey!
(8vipaxcatom pa3dpaxceHue, Hemepnernue).

Kak npeaymnpe:xnenune ymorpeodiaserca Look/watch out! or Mind the
step/your head!
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Exercise 2

What would you say?

1. You want to ask the receptionist at your hotel a question.

2. You see a woman about to step in front of a car.

3. You want to ask a shop assistant if you can try something.

4. You want to ask a question at the meeting.

5. You see a tall man walking towards a low doorway.

6. You want to tell an interesting news to your friend.

7. You have to tell a group of tourists that notice.

8. You want the waiter to bring the bill.

9. You want to ask a passenger when the train arrives in London.

10. You ask a stranger if the seat is vacant.
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ITPUBETCTBUE 1 3SHAKOMCTBO.
GREETINGS AND INTRODUCTIONS

B 3aBUCUMOCTH OT BpeMeHU CYTOK Pa3rOBOP MOKHO HAYATh C
Good morning — until lunch time;
Good afternoon — until 5—6 p.m.;
Good evening — until 10—-11 p.m.
BosmoskHa coxparniénnas gopma: Morning/Afternoon/Evening.
B HedopmanbHOI oO6cTaHOBKe BO3MO:KHO ucrnoab3oBauue Hi/Hello/
Hallo.
151 mpoJoIKeHsa TUajora OueHb BajKHO, 3HAKOMBI JIX BBI C UeJIoBe-
KOM uJu HeT. PaccMoTpuM o6a 9TUX caydas.

Ecau sT0 He3HaKOMBII IJis BAC UeJIOBEeK, Bbl HaUMHAETE C IIPeICTaB-
JeHus ce0s, Ha3bIBaeTe CBOE MM 1, €CJU 9TO JeJI0OBOIi pPasroBOpP, CBOIO
TOJIKHOCTD:

Let me introduce myself. I’'m...

My name is... . Nice/Pleased/Glad to meet you.

How do you do? (Ouenn (popMmanabHO, ceiiuac ymoTpedaseTcsa HeuacTo.)

Ilna npomoskeHus 6eceibl BBl MOKETE BOCIIONIb30BAThCS CAEAYIONNMU
dpazamu:

Is this your first visit to...?

Have you been here before?

How do you like/find...?

What do you think of...?

Are you interested in...?

Ecsiu BbI 3HAKOMBI C YeJIOBEKOM, IIOCJI€ IPUBETCTBUA MPUHATO CIIpa-
BiuBaTh How are you?/How are you getting on?/How are things? Orser
O0OBIUHO MaéTCsA MO3UTUBHBINA, TOJBKO B PEAKHUX CAYUYAAX BbI YCJBIIINTE
OTpPHUIlATEJbLHBIN BaApUAHT. 3aTEM 9TOT JKe BOIIPOC 3aJaayT 1 BaM, TaK KaK
9TO OOIIETIPUHATAS BeXKJANBaA hopMa OOIIeHU .

+ DI’m very/ fairly/quite well, thank you.
Fine, thanks. I'm OK. All right, thanks.
Not too bad/so bad, thank you.

— So-so. Not very/so well. It can be better.

Ha Takoit oTBeT BbI JOIKHBI 00513aT€ILHO BHICKA3aTh COYyBCTBHE.
Oh, dear. I’'m sorry to hear that. How can I help you?
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Exercise 3.1

Choose the best answer.

1. When you meet someone in the morning whom you know only
slightly, you say:

a. How do you do? b. Good morning. c. Hi.

2. When you meet an acquaintance at about 1.30 p.m., you say:
a. Good morning. b. Good afternoon. c. Good day.

3. When you come into a room where there is a group of your fellow-
students, you say:

a. Good morning. b. Nice to meet you. c. Morning.

4. When a senior colleague asks How are you?, you reply:

a. Very well, thank you.
b. OK, thanks.
c. All right, thank you.

5. When your hostess says Nice to see you, you reply:

a. The same to you.
b. It’s a pleasure.
c. Nice to see you, too.

6. When you meet your friend, you say:

a. All right, thanks.
b. How are you getting on?
c. Good morning.

7. When your doctor asks How are things?, you reply:

a. Not very well.
b. Glad to see you.
c. The same to you.
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Exercise 3.2

Greet the following people.
The greetings may be as the starting point for a short dialogue.

1. aclose friend called Andrew

2. an elderly neighbour Mrs Watson, at 6 p.m.

3. acolleague whom you know only slightly at 10 a.m.

4. your parents at breakfast table

5. your English teacher at 2 p.m.

6. a group of fellow-students

7. agroup of tourists to whom you are acting as a guide

8. your sister Helen

9. ashop assistant at 7 p.m.

10. your boyfriend/girlfriend

We composed some illustrative dialogues using the information from
the previous units.
Formal

Mr James: Good morning, Mr Smith.
Mr Smith: Good morning. How are you?
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Mr James: Very well, thank you. And you?
Mr Smith: Quite well, thank you.

Semi-formal, informal

Chris: Hello, Jenny.

Jenny: Hello, Chris. How are you?
Chris: Fine, thanks. What about you?
Jenny: Oh, not too bad.

David: Hello.

Jean: Hello, David. How are you getting on?

David: All right, thanks. And how are things with you?
Jean: Oh, more or less the same as usual.

Informal

Susan: Hi, Mary? How’s life?

Mary: A bit stressful at the moment. I'm very busy at work, and
besides, I’'ve got my cousin staying with me.

Susan: I see. Don’t worry.

Mary: I try, I'll do my best.

Compose your own ones.

Exercise 3.3

Fill in the gaps with these phrases from the box.

a. what doyoudo b. how do you know c¢. do you live
d. do you know e. didn’t we meet in f. where did you meet
g. whereabouts in h. you're a teacher j. are you a friend of

1.

Mary: Wow! There are a lot of people here!

Bob: Yes! It’s coffee time. I’'m Bob. I work downstairs in sales.
1. ?

M: Hi, ’m Mary. I’m an accountant.

B: Oh, really. 2. in Manchester?

M: No, Ilive in London.

B: 3. London?

M: In Notting Hill, West London.
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2.

Anna: Jack, this is Sue.
Jack: Nice to meet you, Sue.

Sue: You too. 4. Anna?

J: I work with her.

S: Oh. So, 5. Jackie Blake?

J: Yes. Why?

S: She’s my sister. She couldn’t come tonight.
3.

Kate: Hello. 6. Lily’s or Lionel’s?

Mark: Lily’s.

K: Me too! Were you at university with her?

M: No. Were you?

K: Yes, I was. So, 7. her?

M: At work. I went out with her, but she broke up with me. We’re
friends now.

4.

Theo: Hello. 8. London last year?

Max: London? Was it at the computer conference?

T: Yes, you gave a talk about computers in education.
M: Oh, yes. 9. at Bath College, aren’t you?
T: That’s right.

Exercise 3.4

Complete the conversation with the words in the box.

are (x2) is they we me them my where from

:Oh,Idon’tknow 1. . Who 2. they?

: They’re 3. friends Ali and Hesda.

: 4. are they from?

: They are 5. Syria.

: Are 6. friends from school?

:No, 7. ’re friends from university.

:8. they married?

s Aliissingle and Hesda9.  married to my brother.

SRR
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A:T’d like you to introduce them to 10. .
B: OK, no problem.

Exercise 3.5

Match the questions to the answers.

1.What’s your surname? a.’m 25.

2.What’s your mobile number? b. I’m a teacher.

3. What’s your address? c. It’s Jane.

4. What’s your e-mail address? d. It’s jane22@webmail.com
5. Are you married? e. No, I’m single.

6. What’s your nationality? f. It’s 015866371904.

7. What’s your first name? g. 24 New Road, Leeds.

8. How old are you? h. I’m British.

9. What’s your job? i. Smith.

Exercise 3.6

Bob is at the City Car Hire Office.
Guess and write the manager’s questions.

Manager: Good morning, what’s your first name?
Bob: Bob.

Manager: 1. ?

Bob: Matherson.

Manager: 2. ?

Bob: I’m a doctor.

Manager: 3. ?

Bob: 27 Green Road, London.

Manager: 4. ?

Bob: My mobile number? It’s 07947335421.
Manager: Sorry, 5. , please?
Bob: 0794335421.

Manager: 6. ?

Bob: It’s bmatherson@webmail.ru.
Manager: Thank you.
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Exercise 3.7

Work with your partner or on your own. Look at the list of people
at the conference. Imagine you are a supervisor at the conference.
Take turns to ask and answer your questions.

Student 1
Conference guest list
Name Country Job Room
Mr Petrov police officer
Italy 310
Mr Akmediz engineer
Mr Terry 317
Australia manager 303
Student 2
Conference guest list
Name Country Job Room
Mr Petrov Russia 205
Mr & Mrs Soranto lawyers 310
Mr Akmediz Turkey 116
Mr Terry The UK builder
Mr Bacas manager 303

Exercise 3.8

Work with your partner or on your own. Exchange information
and take it in turns to ask and answer questions.

Student A

Student B

Name and age

Mary, 35

Mario, 29

Town and country

Marseilles, France

Siena, Italy

Family

single, one brother

married, one daughter

Occupation

fashion buyer

bank manager
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Free time/holiday | goes to the gym, holiday | opera, travelling
home in Biarritz

Present activity buying clothes in Milan | preparing to go to the
(use Present Cont. USA
Tense)

ITPOIIAHME.
LEAVE-TAKING

Korga BeI XOTHTE YiiTH, IPEXKIE, YeM BbI IOIIPOIIaeTeCh, HEOOXOIMMO
KCIIO0Jb30BATh BCTYIIUTEIbHOE IPEIJIOKEeHIE:
Well, I must go now. / I must be going now.
I’m afraid I must be going now.
It’s time to come back.
I’d better go (away). / I really have to go.
ITocJie 3TOTO BHI yiKe HEIIOCPEACTBEHHO IIPOIIaeTeCh:
Goodbye. — formal, semi-formal;
Bye (then)/Bye now/Bye-Bye. — semi-formal, informal.
M BrIcKas3bIBaeTe HANEKIY Ha JaJbHEHIIYIO BCTPeuy:
See you soon/later/tonight/tomorrow/next week, etc.
BoaMo:kHBI (hpasbl, BhIpasKkarolie IoKeJIaHusa NN IIPOCHOBI:
All the best. (paccraBanue Ha J0Jr0e BpeMs)
Good luck.
Good night. (Ecou BbI yxoauTe OUeHb IIO3IHO.)
Please, give my regards to... — formal
Please, remember me to... — formal, semi-formal
Let’s keep in touch. — semi-formal
Give my love to... — informal
My best wishes to... — informal
Take care — informal
Cheers — informal
OTBeTHOII peInInKoi Oyaer:
Thank you/Thanks, I certainly will. Bye.
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Exercise 4.1

What would you say

1. when leaving a friend’s house after a party at about 11 p.m.?

2. to Professor Martinsen who is leaving for home after a short stay
in your city?

3. toyour parents when leaving your flat in the morning?

4. when leaving a friend whom you have arranged to meet the same
evening?

5. toagroup of tourists who are leaving Moscow?

6. toacolleague in the evening?

7. when leaving a friend who is going for an interview for a job the
next day?

8. to a secretary who has just given you some information before
leaving the office?

9. when leaving a group of fellow-students after classes?

10. to a friend whom you are seeing off to London?
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Exercise 4.2

Ask the person whom you are leaving to convey greetings
to the following people:

1. his/her parents (whom you know fairly well)

2. Rita (a friend of your own age)

3. Dr Brown (whom you have met once or twice at some conference)

4. your friend’s children (Bob and Liz)

5. his/her wife/husband (whom you know slightly)

6. Mrs Collins (your former teacher)

7. the head of the department where your friend Mary teaches

8. his/her brother (whom you know well)

We composed some illustrative dialogues using the information from
this unit.

Formal

Mr Adams: I'm afraid I must be going.

Mr Brend: Must you really?

Mr A: Yes, I'm aftraid so. I've got some urgent work to do.
Mr B: Well, I won’t keep you then.

Mr A: Goodbye.

Mr B: Goodbye. Remember me to your wife.

Mr A: Thank you. I will.
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